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Letter of Appointment – Temporary Maternity Leave Cover
<Name> 
<Date> 
Dear <name> 
The following is to assist you in clarifying arrangements regarding this position.
This position is a temporary maternity leave cover position. At the end date of this contract your hours will return to the original hours stated on your Letter of Appointment dated <date>
In the event the employee ceases their maternity leave and returns earlier than originally stated in this contract, the contract will be ceased immediately and your hours will return to the original hours stated on your Letter of Appointment dated <date>
Commencement date:  
End date: 
Position: 
Employment Basis: 
Hours
Location of work: 50 Lalor Street, Portland & in the community
Accountable to: Supports Manager 	
Award: Kyeema Enterprise Agreement	

Contact Supports Manager, Bernie Stiles or Julie Amor for any queries or information.

I wish you well during your time in this position.Accepted and signed by employee:
-----------------------------------------------------
Date: 
-----------------------------------------------------
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Julie Amor
Chief Executive Officer
	Lalor Street Office: (03) 5523 5999
Support Coordination Office: (03) 5521 1666
W:	  www.kyeema.com.au
Fb:	 Kyeema Support Services
Incorporation No: A0005518L | ABN: 28 553 192 702




image1.png
/wa%%«,_




image2.png
0
)\ P-4
KYEEMA

SUPPORT
SERVICES





